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CENTRAL INTELLIGENCE AGENCY

EXECUTIVE MEMORANDUM

OFFICE OF THE DIRECTOR

EXECUTIVE MEMORANDUM No. 2%

DATE 28 July 1962

MEMORANDUM FOR:

DEPUTY DIRECTOR (PLANS)
DEPUTY DIRECTOR (INTELLIGENCE)
DEPUTY DIRECTOR (RESEARCH)
DEPUTY DIRECTOR (SUPPORT)
COMPTROLLER
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This memorandum contains information for the addressees. Ad-
dressees may give this memorandum additional circulation within
their components as required. All copies should be destreyed not
filed, upon completion of circulation. A master file will be kept in
the Executive Director’s Office and will be available upon request.
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25 Jut 1962

SUBJECT: Conference Hooms In The Headquarters Building.

Yons ave sll aware of the pressing reed for additional space in the
new beadevarters building to facilitate better working conditions in same
of the offices and to make roor: for an sxpansion of sowne ¢of our activities.
it has been pointed out that seme offices perhsps ars not using their
Conference Rooms to the sxtent that was originaily planned.

We bave some forty-five reor s set aside in the new building for
conference purposes and there would appear frem this to be an unussally
large smount of conference roor: space, Therefore, it i+ asked that you
make & review of the Conference Rooms in your component and determine
if there is 2 real need to continue to have all of this space allocated for such

vse. I would like to have & repert fron: you on this by 15 August.

(signed) Lyman B. Kirkpatrick

I yran B, Rirkpetrick
w.aecutive Dirscter

O/DC1/|__ |25 July 62)
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